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A. Purpose:
A.1
To establish and maintain guidelines for ensuring the privacy of information of our members (including lapsed and prospective), attendees, subscribers and vital partners. 

B. Scope:
B.1
This policy applies to all officers, directors and administrators of the Association.

C. Definitions:
C.1
Personal Information: Identifiable information about an individual, such as, name; phone number; mailing address; e-mail address; etc.

C.2
Advertisers: A company or organization that purchases advertising space on the HRAGD web site to provide information about their product or service to persuade potential customers to use or purchase.
C.3
Vital Partners: A company or organization that has business relationship with another company or organization involving the exchange of goods or services.
D. Policy:

D.1
HRAGD is committed to safeguarding the personal information entrusted to us by our members, attendees and vital partners. This policy outlines the principles and practices we follow in protecting their personal information.

D.2  
We collect information required for the purposes of providing services to our members and attendees, including personal information to:

· Register for events, such as, workshops, webinars, conferences; and

· Analyze member demographic information for planning purposes.

D.3
We inform our members, before or at the time of collecting personal information, of the purposes for which we are collecting the information. The only time we do not provide this notification is when a member volunteers information for an obvious purpose (for example, producing a credit card to pay when registering for an event, or posting a job opportunity), when the information will be used only to process the payment.

D.4
We retain the right to sell the HRAGD mailing list to for profit and non-profit organizations, after strict review and approval from the President and/or President Elect of HRAGD.
D.5 
When HRAGD sends newsletters to subscribers it may allow Advertisers or Vital Partners to include messages in those newsletters, but those Advertisers or Vital Partners will never have access to personal information including subscribers’ or members’ email address. All newsletters will be sent directly from HRAGD. At any time a user may unsubscribe from a newsletter by e-mailing “Unsubscribe” to hragd@ameritech.net
D.6
We protect personal information in a manner appropriate for the sensitivity of the information. We make every reasonable effort to prevent any loss, misuse, disclosure or modification of personal information, as well as any unauthorized access to personal information.

D.7
We use appropriate security measures when destroying personal information, including shredding paper records, and permanently deleting electronic records.

D.8
We retain personal information only as long as is reasonable to fulfill the purposes for which the information was collected or for legal or business purposes.
E. Questions and complaints

If you have a question or concern about any collection, use or disclosure of personal information by HRAGD, please contact at the HRAGD Administrator below or any board member listed on www.hragd.org:
HRAGD 
Attn: HRAGD Administrator

32621 Grand River Ave 
Farmington, MI 48336 
Telephone: 248-478-6498
Fax: 248-478-6569
hragd@ameritech.net
